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PART |

FIRAEIE & Flefet T4 vy

SOCIAL ACCOUNTABILITY AT HANDICRAFTS
MANUFACTURING WORK PLACE / FACTORY

DO’S & DON'T’'S

Tt HH 8T

HATRAT T 35 AT oh fAT SleeT o HTHR HH A Ha 35 ¥
g

28 T ¢ IY o §1T 3H & gl Ui &eT STATST & ST 8,9
&t T qar o fore foigen foham ST Herd §. swal 1 T &
FHY R el & fIT TG 76T fohar ST T & AT 0
AT ¢ ToT cfeh FRATHA o [IT ST § T 9 T heariRar shr
37T T 7.

¢ aY T FHH 3H & STaTe] HAART & IIF &THdT THATOTIT glaAT
ST E.

¢ Y ¥ & 3H o STdTe HHATRAT T STEHT T AeT fear
ST HehT AT 3o iTehiToieh aTal AT ST, Fireeft werany
¢y I T SUET 37 F gl IIRT. 37 1Y Ueh FRIT HTeAT
TRT e Jeafish S, fAgiar s 9fRIeTor 3R odveT &t
FATAA IZI.
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NO CHILD LABOUR

Age of Workers
e Minimum legal age of employment is 14 years.

e Children between the age of 14 and 15 years can be
employed for a maximum period of 4.5 hours in a day.

e The child cannot be employed during night time (i.e. 7pm
to 8am).

e The employer must maintain a register of child workers.

¢ A young worker under 18 years must have a certificate of
fitness.

Young workers must be over 14 years old. They must have
a contract, which involved practical and theoretical training
and a test. Apprentices are not allowed to be paid by the
piece.

EEAT & IR A Ud W TASHIAT & IR H T
FHATRIT I HFEARY TaeAT F AT gl 1 PR &.

T AT AT H SATET AT HESAT TATIA T bl ¢ 3R Teear
o TollehioT & foIT 3Mdee & Hehd 8. heary qd 1At foer
3T UE, T HETAT 7 AT & Thdt &.

T FHART TSI F T & F T FHIRT FEeT &
ey, TTTER & FTATT F GSiIHIUT FX of. U & HGET
Blel o oITdl AR HEICsT i Yoh §X. B AT TRE Tt
q ST AT il AIfgw. Tufed & H TgeAT3ieddd TIar &
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Jd AT ¥ & faT va faarg & IR 7 vy o & fov
TG THSIAT Ig Teh FAHTLROT 3R HIGFAT A &

f& sesufeae fSrcge wae oy, 3Mfds faarg #cie &
3R TS AR IEATTABT & 200 F SITET FHURY &
gl W HAAN) T WIET & & 3RT IuF @ & v
FHHART GIATA T TS 3TTTF §.

FHHART AT & [HAATOT IR GTAT ST AT Fohdly 3 shaTamir
I HECHT TATIT A o T 3@ Fargeh A7 HAeAfad e
Tl IS ol Sofl, Tg Sesdfedel SEYT Tae #_y, & dgd
311 & gafa A STl 8.

FREEDOM OF ASSOCIATION AND THE RIGHT TO
COLLECTIVE BARGAINING

o Employees have the right ot join a trade union.

e Seven or more persons can form a union and apply to
have the union registered. Workers may join unions of
their own choosing without prior authorization.

e All the trade unions must be registered with the
Registrar of Trade unions appointed by the
government

e The employees should pay the subscription fees as a
member of the union. The fees should not exceed
twelve rupees per annum.

e Collective bargaining is the normal means of setting
wages and settling disputes in unionized plants in the
organized industrial sector.

Safety & Health Safeguards at Work Place...EPCH...9

¢ Industrial Disputes  Act requires industrial
establishments with more than 100 workers to set up a
works committee to maintain good links between
employers and employees.

The industrial Disputes Act, 1947 makes it an unfair labour
practice for employers to prevent union organization, to
discharge or dismiss or otherwise punish an employee
because he forms or joins a union.

HRTY Ue &t

SIGTATIT TG YTASToT

39T ST & 3TTATARTeT 3 HAATRAT o FAT FAT AT 3HH
IR & 3o URITOT frerelr e § qur $o smaarar S
JrAfAe 3UAR & aR 7 ot IFRNET0T ST AT §.

Yoo T 37T HAIRT fTH HFRETH F § TgT Iahax HfHIT
1 g feh e .

gooo IT 31 FHHAN! o FRET H § a8l v a1 318+
GR&T JITUHRY AT TG fch T TR §. JeTdeT bl STed &
fo & ves geam afAfa &1 area Y fowa st au
SYATATI o AT TE&AT & gfafafer gr.

TRITHA T ST ¢ foh I HAATREAT ST I & IFd IRTT T
T & TR H AR 3T FHY. TATHA GRT Ff&T07 g 7
T TEIT H RN T GIET o GIRA&TT & AT Ht ST 1
YRR FHAAY HT TG

TRATHA T ST ¢ b I PRA@TeT F @A 1 R qIdeToT &
foT & war safmat i fgfe L.
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TRITET T ST ¢ T F R@T o aTdehrellsl Tatel a2m
gﬁmﬁwmamﬁ.
eIl AT Goteh h1H & ToIT JGTTEr T Fehell B

HEALTH AND SAFETY
Management and Training
[

e Workers must receive training in what they should do if
there is a fire emergency and some workers must be
trained in first aid.

¢ A factory employing 500 or more workers should employ
a Welfare Officer.

¢ A factory employing 1,000 or more workers is required to
appoint one or more Safety Officers.

e The employer must set up a Safety Committee consisting
of equal number of representatives of workers and
management.

e The employer must provide workers with information
relating to heath and safety at work. The worker has the
right to be sponsored by the employer for heath and
safety training at a training centre or institute.

e The employer must appoint competent persons to
supervise the hazardous activities within the factory.

e The employer must produce a site emergency plan and
also disaster control measures for the factory.

¢ Pregnant women may request light duties.
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TR U9 YUAIIR

FRE T T3 TEIT H TUAIIR 9E Y 3TTErdr glalr
TAIMRT. $90 FAATRAT o oIT HH & HH Teh TIAIAR 9T
30K 0 T SITET FHFART gF Al Ueh STy 04T &1, St de St
USeld AT I3 3T AT 3 331 & UATuR # giRiferd
.

Teh GHCTHT SE1 TWel! ARV, TR HRUETA T ST H HIS
gHcalT g1 Torgeh! dsig & Ty T Hcg &, ol TRIEeT
ST & o 3 SheaY & ToIT STohaTelt 37eT et o It Heg
Tl R fh ST ﬁg@ch@rmﬁb%ﬁra?
3fee 3MTYeh Y AT Hatal.

TR ol ST & T 3 Tefy et & Tareey & IR & T8y
3R 3rgTad 3ifFera 9.

AT hlel oh SITATTA 3G glet aTell AR &IfeT AT AR &
fore srermaer seaTRat s arfaqfcd srer s 3R AR
&1feT o TRUTH TaeT Fcg &1 Sl & dr #Fd egfth W) AR el
arer e feh &l & STTet arelt eTfaqfcd Setamy &l f&T STt arer
dcfel & o GTART Y R¢.9¥ A *R.31 TH HEAT / 0T F:T
3ATeIaTell Thal AT 3. ¢0,000/- SoId I oIl T 9T g &r
SN, 3R $Heh ToIU Treallgel T SH §. TH. 3. 5
AISTAT oI19] &1, Al 8 ATHS 7 §. TH. 3. & ded Aot form
ST,
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HEALTH AND FIRST AID

o The factory must provides sufficient first aid boxes for
employees (at least one first aid box fo every 150
workers)

o If there are more than 20 employees there must be a
staff member who is trained in first aid, either by
St.John’s Ambulance or the Red Cross of India.

¢ An accident register should be maintained. If any
accident occurs in the factory premises, which results
in the death of the workers, the employer must (within
7 days of the death) sent an report to the
Commissioner for employee’s Compensation giving
the circumstances attending the death.

e The employer must maintain accurate and up-to-date
heath records for all the workers.

e The employer shall pay compensation to employees
for injuries and iliness resulting from employment.

o If the injury result in death, the amount of
compensation payable to his dependents would be
equal to 50% of the monthly wages of the employee
multiplied by a figure ranging from 228.54 to 99.37
(depending upon the age of the employee) or an
amount of Rs.80,000/- whichever is more. If the
Employees Sate Insurance (ESI) scheme applied,
these issues are addressed by ESI.
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3UER 36/ e EX

3R R0 A SATET HHAARY & ol TR §RT SIGR [6 STeTsH
o S,

T 91 TAT 18T dcd WX 3UsY fohd STIET, UeheT & $
STITET UX 9T SHH IREIT 3UcTe] Icl §. Totel ATl 3
290 { TIATGT HAT HaT A ¢, ggT W 9y 3R 3faa fasifa
I[€ Td HISTT I[6 ST FIT ST ST qiad & qredy r

T 8191 3R TR gRT 3a7ehT 3 c@aTer @Y Sef. 5t
FREMEAT 37 30 H TG Afgell HHART AT H §, TgT W TATHA
ERT ©: ATl & HA 37 & STl & [T 3 HeT 3Tl
SR, heT FIedta & 1@ S,

CANTEEN / CRECHE

o If there are more than 250 workers, canteen(s) shall be
provided and maintained by the employer. Food served
should be provided at a non-profit basis ( in practice it is
often subsidized by the employer).

e In factory with more than 150 workers employed,
adequate and suitable rest rooms and a lunch room, with
provision of drinking water shall be provided and
maintained by the employer.

¢ In a factory more than 30 women workers employed, the
employer shall provide and maintain suitable room(s) for
the use of children under the age of six years.

Safety & Health Safeguards at Work Place...EPCH...14



39T & Fraenfaar

37197 T 36379 A &Y 3R a8 o el 3T oI gemEeT 3T
qraYTfAr .

HTET oTe TR Hel HATRET T e foiehotel & foIT gt
TR &I HIIT 3Tt M 3R 3¢ eyt H Q.
31T GATeT o {7 T2 eh STRIOT AT FIAEMT TR R
3TCTe] T STV 3R 3¢ FREAT H @ ST, JRITee &Y
AR et afeT o 31mer warer hr R 3 amofemdy retee
& AT & 7T ¢ 3R 3o IITH §T & IIATAIT foham AT 8.

FIRE PRECAUTIONS

e The employer shall taken necessary measures to prevent
outbreak and spread of fire.

e The employer shall provide and maintain safe means of
escape for all workers in the event of fire.

e The employer shall provide and maintain the necessary
equipment and facilities for extinguishing fire.

The employer shall ensure that the workers are familiar with

the means of escape in case of fire and have been
adequately trained.
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I Td THAT T GRI&T 3T2NT

STET STET AT &, TR AT TIETUT 3UOT STeIsE
FRTTTT.

TRITE Y AT el =g o IJaamad gried & 3R
sRTsmawWEaay.

T [E T THY SHHT AGHAT e ATel HaaTRT &1 SRmae
 TRfara =T IR,

HH 37 h AT P, 3R 3o AT FTRIGTOT 8T 1T ITT &F
T F TATE 9I9eToT F ALY &Y, v YA 3o Wk & T W
T Tt T AT AET G,

TATARI H TTe] AT Y SATAarell [Agdgarg Fea & forw
3T R T 39T AT TAFA gRT &F e 3R 39
gieufa & @ s,

qafY fag I Toh o T S A1 TRFav T Sy,

TRITHT AT & i@l &1 &1fd g ¥ 3R Tealielr g,
AT, Sarem aur 9% F T @A,

YT $ARA Ud JFAE I 30 YR & I & 308
ATAAT STideT ol AT FRIETTAT T U 78T TAATOT gra.

3cutest wfshar & qEEf@e vd faver gerdf & igsia O
Tadrel 8 a1 7 8 [ & [T 31f¥eds T&ar O S1er JAg1
gleT =g e,

FRATAT F g R Tl TEd @Y arel [dTI=AT 1 F24hT
2T &, 3a% najdeek TaTH 3R 3RT el T Seg T gEET
forar e Tnfe .
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SAFE USE OF MACHINERY AND CHEMICALS

The employer must provide personal protective
equipment where necessary

The employer must ensure that machinery is safe and
properly guarded.

The employer must protect workers who are repairing
the machinery while in motion.

The employer shall not allow young persons to work
on dangerous machines unless the workers has
received sufficient training or is under adequate
supervision.

The employer shall provide and maintain suitable
devices for cutting off power in emergencies from
running machinery

All electrical machinery shall be encased or guarded

The employer shall protect workers from injury to their
eyes and also from dangerous dust, gas, fumes and
vapours

The employer shall maintain the building and
machinery in such a condition that it does not case any
danger to human life or safety.

Exposure of chemical and toxic substances in
manufacturing processes (whether hazardous or
otherwise) should not exceed the maximum
permissible threshold limits specified by the law.

Adequate and suitable facilities for washing should be
maintained in each factory, near to areas where potentially
hazardous chemicals are used.
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TGRELY UG HRATAT T JITG0T

FRETAT T 2RI U eI U I@T ST

& FHARY F fIT 3T T F 2¥.2 T Hed FI 978 glair
BT,

TTH 4G cqaedT, argidstel AT dTaHTeT 0T 3ueists
ThaT ST AU,

I I STITE TR Yol ol I GRT TN AT ¢l STHAT Bl T
gfaeetr o & forw aRumAeRS 3UrTr Trt=T i e,
T8l 3T R IR AT FEG3HT R 3T ufehar T 3eTer
geferd gafa & fgerT faar s

FHATRAT T TIGT Wet FT UTeiT TgT 3UTSY gl TR, STl
W Yo H SATET FAIR &l, IgT I IH & AlGH H FRE #
&3 et 31 R Soey 1 e AT,

HTH &Y STeTg IX IATH FATET GRAUT 3Uelet] X 3o A6 FW
TUT RIS AT 7 T@AT TIRT. 0 FHaaATRAT & forw
FH Y FHH TFH T g1 T &

&Y 3R ATTAHT & TN 3T FHeT ITelets e AT

HYGIENE AND FACTORY ENVIRONMENT

o The factory should be kept clean and tidy

o Every workers should have at least 14.2 cubic metres
of space

o Adequate lighting, ventilation and temperature control
must be provided
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o Effective measures shall be taken to prevent dust
inhalation and accumulation at the workplace.

e All wasters and effluents should be treated and
disposed of in a safe manner.

o Workers must have access to clean drinking water. If
there are more than 250 workers, the factory must
provide cooled drinking water in hot weather.

e Adequate toilet facilities should be provided at the
workplace and should be maintained in a clean and
sanitary state. There should be at least one toilet for
twenty employees.

e Separate enclosed accommodation must be provided
for male and female workers.

CopRre g

gfd feeT AIes = ¢ 1¢

9Tl T ATAGS = ¥¢ T

T U §F 7 &l TG § S Yo €T A 8 el e, A1
3.9 f&aT ufd gFaT g &

JrIROT T F 9far TaTg 3hds dfdeifors HT ¢ el deh
3T ¢ AT 8 AT 3 o EeT, 3T¥hd e WiAC HRETET
TARETITerT & TH T ST Hehell €, TR el 14 & el
3ifaReh TAT & TT F 3e9T- 37el9T Il & S 98 Tl T b
€ 9fe 7T Gl 8. T Ut 7 srftrmaw e ge
HRET NeTh T ITATT T R Tl & ST THY ek TaTs
ST Hehell §. TFATE Tl oh lefel GG,
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3 Tl o ST & 916 TfdiceT e ger fasnfa a9,
HTH T ol AT, HEAR & A1Y & H 24 el & ey 78
gieT R,

ARG FHAURY: HTUROT FG F 3o¢ ATH & b Tof F g & & T
e QAT g AT MU, We] Ul H AT G &
3AWEN & AT HHAARAT T g 3 T F AT & ¢o ol dh
AT TG AT JeTAT & ST Fehell B

SToleh! T EIAUT o aTell AT I, STeleh £9 HIE T 8lel doh
gfafesT ¢ fAacH & g AR Idaated ST AR T.
WG@H?@T

Yo FIH & &t & a1g gt 0 F1e & Rt & fow v ot ger
STl HAURET & fAT ¢ T 9fd ¢9 o1, TEr & shremater &r
dciel T2 YE Bl F Igel ST ART.

Tgic & foIw Sl 22 g9, 318 & FaTg 3R 9gfd & alg
IFaEy g ar 3fafe v Afger. dar afea gt wotara &
T ¥2 o7 o). o ¢ AT A 3R AfgeT Healy o ¢o
T&T 1ot T 81 &t a8 et Tawreh o137 918 Y Fehcll ©.
TaTr FHer=nREt & forw Tg ardenfae ofear & Sl @i 3
T DA € A, R IEFCH AAT 2y I . TG
URFIRAAT & HTHR AGRT T BiEAT dael Fehell 8.

HTH HN FTMEfe Td 0 qAT FRAW F S Pl & ot @
S 3R die o e, SHehT T Afed SIS oX sl qur
TATATT HTST 7 YETAT T ST,
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HOURS OF WORK

e Standard hours perday = 8 hrs.

e Standard hours per week= 48 hrs.

e Some factories adopt a 5-day week ranging from 40
hours to 45 hours, or a 5.5. day week.

¢ In general, maximum overtime allowed is 12 hours per
week or 50 hours per quarter (Peach time permits can
be obtained from the factory inspectorate). However,
upper limits for total working hours vary in different
States, form 54 hours to 72 hours per week. In some
States, the maximum can be extended to over 72
hours with permission from the Chief Inspector of
Factories.

o Please check the regulations in the relevant state.
Daily rest period of at least half an hour after 5 hours
of work. Total period of work (inclusive of rest interval)
must not spread over more than 10 hours in an day.

Weekly rest of at least one whole day. (No worker is
allowed to work for more than 10 days at a time)
Female Workers:

o Generally cannot be employed between the hour sof 7
pm and 6 amj however states can permit females in
certain types of industry to work from 5 am to 10 pm

e Nursing mothers (until baby is 15 months old) should
have two 15 minute paid breaks per day.

Paid Leave

e One day’s leave per 20 days of work (child workers:
one day per 15 days) after 240 days worked.

Safety & Health Safeguards at Work Place...EPCH...21

o Wages for leave periods must be paid before the leave
period begins.

o Maternity leave for 12 week (maximum 6 weeks pre-
natal). Additional one month paid leave in case of
illness following delivery. Leave for miscarriage or
abortion is 42 days. The woman is eligible for
maternity benefits if she has worked for 80 days in the
last 12 months.

o All the workers must have national and public holidays
(3national holidays- 26" January, 2" October and 15™
August). The festival holidays change from sate to
state depending on the ethnicity.

¢ Notice showing the period and hours of work for all
classes of workers and the days observed by the
factory as holidays and pay days shall be displayed on
the notice boards in English as well as local language.

Adel T o

AT GRT 7Tl A AcTel TR foham a1 8. 82 T H e
3TN o G 8T H weAdH e 3oldT 3eldT . Fel ATH
adT 1 AT = & T afAes 30T & Agans 9=, ). U
SIS TSI §. Fhel Aol T JrUfHeh dcfel + ST

T FRETAT H gooo J HIH Afh § I&T IdeT g Al & ITd
TG & Tger T ST, 3R 31 HRETET 7 daieT & FET
& o ANIE ¥ Igel el e &

ddeT g Al ot JifAard .

el FI IHHA JRATT TIAT 7 AT YATGLT RT AT 3R HaATRAT
$r gEAfd T dF & Trad J A7 fmar Sem. FHEaiar #r
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a0l 9 fear ST anfev foasd e & Seid aar e, ada
el 3Mfe T TATTR .

Tt FATRET I, THTH 7Y Idd S R T 10 FHaardy qar
gfremeff, s 3wy AR Tl FAanT, W 7 FEA
A ATl FHHART T FATALY QM. §F & ToIT #FoAdH dcel
¥¢ et & AlCS 3R feam S,

ATIRUT 1 & oA & forw 3ifdeifole ade ¢ el & Samer
THY & TAT 0% SITET IR,

TR Sl STELT § T aT SHeTaTRAT ST IfoTeex TW.

&S, Aol JhAlT g goll & o swelferar qur et & &
IR A A & AT TR WS WM. 7 GAdH Il
T fIY o7 el arell AlfeH TMTHA GRT HRATeT & 73SiT

3R T ST F g fAT v SAe.
SheR & HHAUMRAT T AT ST ATell ATl HET JATHA
gfafater $r safeafa & 317 forar smem.

WAGES AND BENEFITS

e Minimum wage is set by the Government. The range of
minimum wages varies according to the state and to the
sector of industry.

o Dearness Allowance (DA) (cost of living) is applied to the
basic wage each year to give the total minimum rate.
(Total wages = basic wage +DA)

o Factories employing less than 1,000 persons must pay
wages before the end of the 7" day of every month and
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other factories must pay wages before the end of the 10"
day of every month.

e Wages should be paid every month

¢ All wages should be paid in Indian rupees or by cheque
or into bank account, if agreed by worker.

e Workers must receive pay slips stating hours and days
worked wages, deductions, etc.

o All workers, including workers on piece-rates, contract
laborers and apprentices, children, handicapped workers,
and out-workers (including home workers) should receive
the minimum wage for a 48 hour standard working week.

¢ Overtime should be paid at the rate of 200% for hours in
excess of 8 hours on a normal working day.

e The employer must hold a register of employees.

e The employer must maintain a register of fines, wages,
deducting, for damage or loss and advances made to the
employees.

e The employer must display in his factory a notice
containing rates of minimum wages and special

allowances, in English as well as local language.

Wages to contract labour must be paid by the contractor in
presence of a representative of the principal employer.
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wfasy faarg fAf%, 9.0%. 37erere: gemae gRT GT St arer
AT & 8% UG FHAN dckel & 2% TFCalldd, FT g3,
$. T, 37TS. ATl HHART & el F £.68%, FHARY 3R
8.99% YRITHT, FThT o187, STHIY T T8, T[T & of1e,
39T of1eT, AR caferat & et aar 3ifas fhar TeR
37T WTeT 3elsy fohd ST §.

giRreeft s1fasy fAalg A ar o & T o A8 &
AT SN FRAT T g § 3R A F 0 T SATET FHART 8,
3R S ool Shefs a¥ & 30 AT & SITel 1A R gh &
IoTe! 2T qRTIeTfHa At 75 AT €.

TATH ST dclel IT AT & ¢.33% ATE. 200 oI A ST
31T gIem, 3= g,

T TA ANeTh- AT T 0%

SOCIAL SECURITY BENEFITS

All factories with more than 20 workers must participate in
the following:-

e The Provident Fund (PF) contribution: 12% of
employee’s wages payable by the employer and 12%
PAYABLE BY EMPLOYEE.

o Employees State Insurance (ESI) scheme: 1.175% of
the employee’s wages (employee) and 4.75%
(employer) (provides medical benefit, sickness benefit,

Safety & Health Safeguards at Work Place...EPCH...25

maternity benefit, disablement benefit, dependant’s
benefit and funeral expenses).

o Apprentices are not entitled to Provident Fund, ESI or
Bonus.

BONUS:

o Applies to all factories which have been operating and
which have more than 20 workers.

o Applicable to all workers who have worked more than
30 days in the last calendar year, including
probationers.

¢ Minimum bonus of 8.33% of the salary or wage or Rs.
100, whichever is higher.

e Maximum bonus — 20% of wage.

Jar FIR

Il AR IR T U Faerel shafardy hiefey & TR § e
IRFTeTett Facelt sFeTaTiat st E&TOT ST TG 8.

FHAN g

TRY&TTT- RAGTOT Aefet AR =, FYATH dcfel Iecterd AT
T &.

aRf3eteff- sgeTaa daea+3. vH. 318 / 9. U, el Hr
&I 18

HEURA- 7YATH AAA+3. TH. 375 / 9. Uh., Fterdr &y
GRI&YACT Tl

Safety & Health Safeguards at Work Place...EPCH...26



AT FYATH dAT+3. TH. 3775 / 9. U, Flepy i FRiarear
oTgT.

TAT- FYATH dA+3. TH. 3175 / 9. Uh., wAterdy &y griaraar.
Wéﬂﬂ:ﬁﬁﬁmﬁ-mwaﬁ@m@E%&g@
FIIRT T AT H F ehelT 31T T 98 90% Jd=T F ITARD
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$ I J STET HaT Y §U FHAN Y fAelford e & 741
39 QAIIER, AT I fohar STIA. 3rEUT &9 & S
SITET & S1ET o et & forw et anfew. o veh av & 31t
Tl TWT ST ehel §. 37T &1 a¥ & AT, 30K Qo et o Far
@3 g1 a1 At yrafAes far O & g gref.

B AT T 3HhT g feh, TRl e, wele=tiay, ar
QeaafiehioT it HoY T 31er cgaeurTeh & gEeR &
v fohar ST,

FUTAT FIEUT HAARY T AT § Toleleret @ gaem geras
T FHAANT GRT & SeA TR0 T Ferdr ATl &3 & forg arr
FHANIT o T ATE T TUT 3 FAATRAT ¥ &I TAE I3 &1
AT B, 3T FI1T AL &1 I AT Teh ATE T AT &1 HATE hl
el ol ST &,
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CONTRACT OF EMPLOYMENT

o |egal foreign workers were protected under the law;
however, illegal foreign workers have no protection.

Employment categories:

e Apprenticeship - Stipend agreement (not governed by
minimum wage)

e Trainee — Stipend agreement (Proper Scheme) +
ESI/PF

e Probationary — minimum wage + ESI/PF, no job
security

e Temporary — minimum wage + ESI/PF, no job security

e Casual - minimum wage + ESI/PF, no job security

e Permanent - minimum wage + ESI/PF +job security

e Severance Pay — if a worker with more than one year’s
service is laid off work, they are entitled to 50% wages

plus Dearness Allowance.

e Upon termination, a gratuity payment must be made to
workers with more than 5 years service.

e Temporary Contracts should be for a maximum of 240
days, with 1 year continuation i.e. 2 years. If there is a
break in employment of 90 days, the initial
employment starts again.
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o Every worker at the time of his appointment,
confirmation, promotion or reclassifation shall be given
a written order specifying this, signed by the manager.

Termination of employment of a permanent employee:
Notice in writing must be given, either by the employer or
the employee. This should give one month’s notice in the
case of monthly rated employee and two weeks notice in
the case of other employees. One months or two weeks
wages should be paid, as the case may be, in lieu of notice.

JTAHAT

AT 3SR T 3R SIYoT &1 TR 9RT  [Far g.
TSreehT foish 3reTeade 3nféenet ¢ & fonam ara 8. forgeh 31]aR
foRdT & o T IR, AT IT ATTgIfeAoledsh cTcgR AT
&3 8T fear ST Teha.

T IATIR TR Tl off=lr iR Oy ol Feufar &
foRTeRtoT & forw faflad gafa & 3refirR T TRmasT s
HAcT &,

IR =R & forw ety &1 fefad & s aar &, =g
AT 3TRIT 77 FAT F FTofeil §9 F [SATS AT X 3T
gafa &1 3feeR farar e,

3R FAAR) IR TgR & v e g sr A ar e &
STeT freifad 8! fohdT ST TehdT. JUT 3 fear sfew ar faar
effaqfet T 18t fAenrelt ST Here 8. 3R sagR 3 foiet Faea
HTHAT Sl HATAL & ST T ITAT ohT Telel A6 hlatl, TR
T, HETAR AT ITATIOTHAT, T I SIS I SIS
T &1 TETTAT, HERY YT, FHAT Fe forw faem ¢o fer &
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DISCIPLINARY

¢ India has ratified the Universal Declaration of Human
Rights, which states in Article 5 that no one shall be
subjected to torture or cruel, inhuman or degrading
treatment or punishment.

e Employers have a duty to prevent or deter sexual
harassment and to provide the procedures for
resolution of such situations.

o Workers may be dismissed for misconduct, but the
employer must follow the legal procedure by preparing
a written charge sheet and holding a full enquiry.

A worker may be suspended for a period not exceeding four
days at a time, r dismissed without notice or any
compensation in lieu of notice, if he is found to be guilty of
misconduct. Misconduct includes the following acts:

o Willful disobedience; theft, fraud or dishonestly; willful
damage to employer’s property; bribery; habitual
absence without leave or absence without leave for
more than 10 days; habitual late attendee; habitual
breach of any law applicable to the establishment;
riotous or disorderly behaviour; habitual negligence or

Safety & Health Safeguards at Work Place...EPCH...30



neglect of work; striking work inciting others to strike
work in contravention of the provision of any law, or
rule having the force of law; sexual harassment.

e Fines should not exceed 3% of gross wages.

e No worker under 15 can be fined

JITaUTcHS SaaEATgeT

P Y 3T, AT AT whiaT ¥ Aga Aeusr & falke
TR UTIcHeh FGNUT ScHToTd el el a1yl

30R TR 81 TR uTIcAs GgWuT & Scfoiel @l AT g
AT9EUs ¥ SATeT gl ar foFAeR aa-hT UdY Sy gefadg
el Tg HRATIAY S 3T dial!

IS #f gIhr SAeTgs R FIS o el a1 ygi¥a werd &
aTe A, H3IN A AT T 7 AT FHA W, GeF&T A1 HIcTeT &9
T ST TET &am!

FolleT VI Ul HFC & TR HRETGAT T 3T AT olell
SR &, s R off Soex fr ok U 3cholT T @
39S T I fear Srarg !
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ENVIRONMENTAL MANAGEMENT

e No industry, operation or process, shall discharge or
emit any environmental pollutants in excess of the
prescribed standards.

o If the discharge of any environmental pollutant is in
excess of the prescribed standards, the responsible
person shall provide such information to the relevant
authorities and agencies.

e No person shall knowingly cause or permit any
poisonous, noxious or polluting matter to enter
(whether directly or indirectly) into any stream or well
or sever or onto land.

e Clean Air Pollution Act requires factories to obtain a
permit, which details the powers of any generator and
also emission stack height.

3UATHAT ATl sYXATIT

PREe & HET YRR ol FRETAT ToMshict el HfaAard gl
& SheR o Sh TR FIAIRT GRT FH el & folw hadrar
3 FRTTEA & IHeclITd AT I8 e AR

HHANIAT T Gaem & fAT SheR A HisieTrerg, fasich g,
Mg, FAGI, G & U=l |, g Ui & fou ghaem,
JYATTIR YT 3N 3TeTstT I AUl 3o &b W v
HHIRT A FAT W 3R 3T adeT o =gl
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MANAGEMENT COMMITMENT

Site management demonstrates a willingness to improve on
any significant areas of concern identified and is committed
to working towards meting the standards.

What you can do:

o Take responsibility for meeting these standards
Be honest about what your site is / isn’t achieving
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MANAGEMENT COMMITMENT

Site management demonstrates a willingness to improve on
any significant areas of concern identified and is committed
to working towards meeting the standards.

What you can do:

o Take responsibility for meeting these standards
Be honest about what your site is / isn’t achieving
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1. FarqYY 3R gt

W HETTA R AR AfATATSIT & HRUT IS4 dTell T,
Sl YeTels & oI gryffehl W 81 T o1 i &X T W
g GHRT &7 & 3 BTidTel et o fordl IRIAT JFaeR
IR aRFEAfGAT & e & O gl o Ao FF F=T 8
glam|

v QI & SitEe, FEEYT 3N HrEEY S gt

v BH [ TEd €, 39 9RO i geaT

»  Ff Foferat 3R 3Tt s gReT

= Sifigen Hoer g

»  EHAR 3UTET 3R Qa1 BT 3UANT et aTelt o ford geaT

HEALTH AND SAFETY

The health and safety of our
employees, contractors,
customers and others affected
by our activities in the
workplace are key priorities
for TUV Rheinland. Our goal
is to have zero injuries. To
achieve this, everyone must work together to prevent
unsafe behavior and conditions.
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Safety for people’s lives, health and workplace
Safety for the environment we live in

Safety for property machinery and equipment
Safety for intellectual property

Safety for the users of our products and services

GRET AT

»  TUTAHTe AT (37, Wi, Jad [l &
)

= 3T RET

»  grafae RAfeaar

»  TIRKITT GR&T IUHIOT

» THEC SRR/

= el i ATERY
»  AfAT U=
AR

= ORI T 3aHpT HIAT
»  GET doh (Zelsind)

SAFETY POLICY

= Emergency procedures (alarms, phones, evacuation
routes)

Fire protection

First Aid

Personal Protective Equipment
Hazard communication/reporting
Injury reporting

Confined Spaces

Fall Protection

Lockout procedures

Safety meetings (Toolbox)
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PROTECTION FOR PEOPLE AND THEIR
WORKING

Environment

= Fire and explosion protection

= Poisonous and noxious chemicals

= Safety while working on electrical installations

» Safety when using machines and tools and their
environmental soundness

» General product safety and their environmental
friendliness

= Protection of soil, water, air, plants and animals
against pollution and destruction
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v AT FETE LT3 S agaaar

v U SIET I G & Hebvell o

v Afgemsit & forr:

O AT aITe

O & & ardier 6
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WORKING CONDITIONS

Make sure
v Access to clean water and air
v’ First aid
v' Reasonable working hours
v No hazarduos wastes in the vicinity
v' Access to protective equipment
v' Provision for evacuation/ exits in case ofemergency
v Adequate ventilation is there in the production area
v Noise level is acceptable.
v Lighting Conditions are adequate.
v' Production area is clean.
v Proper sanitary facilities are given
v' Danger signs should be present and displayed
prominently
v/ For women:
o Maternity benefit
o Flexible working hours
o Women who don’t have a choice but to bring in their
children into the factory. Make sure that periodic
breaks are given for feeding very young chilren. If
posible separate area can be designated for
keeping the children. This area should be away from
any hot, metallic or hazarduos material.

3. there AT # 1 XA o BRI qaaraentaar
TATRITT TIEAT STHIOI T 3TN

AThaTd & YRV (M), ST o hrd em3il & 3e]ea
37T &, 3eTeh! AT 3TN fhaAT ST AE SoTeh 3YTNT A
o 3rgfaen 7egy 81, 3R F e & it gy o, ar
7| FRAUST T ST AT &R qATeh ! AAAT 9IS & TR
iR fram S @ifge, S #ge W R e & R |@el

Safety & Health Safeguards at Work Place...EPCH...39

et & o fAay &1 S Fr sfaRea sfaardant #
STEH 3TeheleT ATafafel, TaATased 3R ase afshansit &
SR Rfega forar o1 ghar &1

Precautions when working in factories
Use of Personal Protective Equipment

Personal Protective Equipment (PPE), as

required by the work conditions, must be .
used even if it causes discomfort and may

take longer to finish the job. During site orientation the
individual shall be informed on the general (PPE) that is
required for all personnel while working at the site.
Additional ( PPE) requirements shall be identified through
risk assessment activities, MSDS and site procedures.

1T &

e 3T gfc g AT VAT 1 U IR & Torgs FHAR

¥ goll ofuel a1 Rl & 3quelel Fe arel 3uahor
I T B 8, A U Fo A aawfaar e

Ifgu:
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379 9T Hod FART 3R susor #isg g =@fev]

I 3ma 37 o9l &, I 3T 37T &9f & oY IR el
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FIRE SAFETY

If you have to carry out 'Hot Work’ i.e. work with tools or
equipment that generate open flame or sparks, you must
take special precautions:

Perform Safe Job Analysis (SJA).

You must always have the correct fire extinguishing
equipment available.

If you discover a fire

» When you discover a fire you must take responsibility
and spring into action:

= Ensure that all others in that area are warned, allowing
them to escape.

= Activate the fire alarm.

= Call the Fire Department on telephone. Give accurate
address.

= Try to put out the fire by aiming the fire extinguisher at
the base of the fire.

JTRieft 3gaeor

T8t 3regAfee 3Tl 3uehvor 39 3T & Rifegd g @i,
S o 3 @raak ¥ §a1T 91T § | A 3 osay
TG HepeTel A
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Fire Extinguishers

All approved fire extinguishers are marked with the type of
fire they are intended for. Section 3 Preparedness
Remember Access Permission Classification of Portable
Fire Extinguishers

Class A: Fires in solid materials, mainly of organic sources,
which normally burn with a glow.

Class B: Fires in liquids or solid materials which can turn
into a liquid.

Class C: Fires in gases.

Class D: Fires in metals.

Class E: Electrical Fire.

Note: Suitability for use in electrical equipment fires (up to
1000 V AC and 1500 V DC) must be indicated on the
extinguisher.
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IEIERGIREEERERID]

giieeT @Y & 91 TTae gAfh A AT Shet gRT 3TAR
fAer 911 3 AT FT T FO FHAIT T AT §| TH AT H
g qafth HT FEar fRAT AT HATAd Agadaor gl
THRIT TTAfAS ffhdar- Sldaer sard 8, TUR Jhar gl
q Uehdr g, 9IST I HA HIAT &, °TIT Pl STolcl dlh gled &
JraTETel e ¢l

MAKE SURE FIRST AID IS AT HAND

Facilitate first aid at the accident site before qualified help
arrives.

There will always be a delay from the time of the accident
until the victim can be treated by qualified personnel. In this
period it is very important that the injured person receives
assistance. Proper first-aid can: save life — prevent
permanent damage — reduce pain — contribute to an early
recuperation of the victim.
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If you reach the accident site, take charge

v" Secure the accident site

v' Call the emergency number

v Organize first-aid assistance

v' Delegate activities and give direct, simple instructions.

AT EF & T AT 3N £8 @A ST &

v e TeTsh wafAs Rifeaar &

v ST FX AT HY oh arrer T o 38T & | &aT 3Ted &l I&dT
TAT |

v Gl 5Tl Ash|

v JE 78 A [ 30T gd & o e | i qagar
Cayl

Being afraid is ok, but stay calm and decisive
v' Give life-saving first-aid.
v Make sure that the victim is breathing. Keep air
passages free
v' Stop the bleeding
v’ Start resuscitation of the unconscious victim, who is
not breathing.
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EXAMINE THE UNCONSCIOUS PERSON AND

TRY TO GET CONTACT.
v Try to wake up the victim by gently shaking his
Shoulders and call: Are you awake?
v If the victim awakes — look for injuries.
v Is the victim unconscious — check breathing.
v’ Call the emergency Number
v Check breathing
= Free air passages: move the head backwards
and lift the jaw forward with two fingers under the
jaw.
= Hold your cheek/ear close to the victim’s mouth
and nose - listen and feel for breathing.
= Check if the chest moves up and down.
= Life-saving first-aid covers those activities you
must carry out after the evaluation of the situation
and before the first-aid personnel arrives.

v’ Place in stable lateral position, ensuring proper
Breathing.

v The injured person is placed on his side to ensure free
air passage.

v Bend the head backwards and place the face with the
mouth low, with the hand as support under the cheek.

v Remove blood and vomit from the mouth.

v’ Continuously check that the person is breathing.

v Unconscious person who is not breathing, Start
resuscitation

v" Summons help — call the emergency Number

v Bend the head backwards. Place a hand on the

v Forehead and pinch the nostrils with two fingers.

v Lift the lower jaw with the index- and middle finger of
your other hand.

v' Cover the person’s mouth with your mouth, blow in air
and check that the chest moves upward.

v Blow Slowly and not too vigorously.
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v’ Let the air escape and check that the chest descends
again.
v Repeat the blowing twice before chest Compression

v Heart / Lung rescue

¢ Place the base of the hand centered between the
nipples. Place the other hand on top of the first hand. Lift
the fingers from the chest. You must only press with the
base of the hand. Arms straight.

o Apply 30 compressions with a frequency of about 100
per minute. The breastbone must be pressed down
approximately 4-5 cm with each compression.

e Continue to blow in air 2 times, followed by 30
compressions, etc. Carry on until a doctor or medic can
take over.

v' Stop severe bleeding.
Arterial bleeding is characterized by pulsating discharge.
This type of bleeding can be mortal. It can be stopped as
follows:
= Apply direct pressure at the injury location.
= Raise the bleeding location.
= Apply a pressure bandage

v For Torn arm or leg, apply a tourniquet.
Apply the tourniquet as close to the wound as possible.
Attach a stick to the tourniquet and turn to apply proper
pressure.
Use wide bandage material.

v Prevent loss of blood circulation.
Large fluid loss caused by bleeding or burns can result in
loss of blood circulation. Stopping the external bleeding,
elevating the legs and keeping the victim warm can prevent
this.
o Never give liquids to an injured person with loss
of blood circulation!
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o An injured person must be constantly watched.

o Injuries can suddenly worsen, requiring
additional

o First-aid assistance. The presence of people
can have a calming and supporting effect.

fafRIse s a1 faflIve sdetst & 3rmest gear [Fufa o
FLot & Tord, T 3TAT T e T ST 81 el ©, T
&Y GReT Farely FfRIaTor & #7797 foram St 3R et gy |
HET GI&TT 3UTT 3R SURTOT T 3TCTE BlAT 8fF Mg &
NTIUH ETHRATAT & IRT g ST § AR driaerer
W o] i@t 3R ITshAT3iT T areret fohar ST =g
R E

WORK AND ACCESS PERMISSION

To achieve optimum safety for special work or within special
areas, it is required to obtain a work permit, Participate in
related training and have the correct safety measures and
-equipment in place. It is important to be familiar with OHS
requirements and follow the rules and procedures, which
are applicable on the work site.
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BE PREPARED

Noxious Products

Many products we use in our work can cause health
problems, both immediate and long term. Read the” Safety
data sheet” for the product you are about to use carefully.

Hazardous material

e Follow the instructions on the label and in the
corresponding Material Safety Data Sheet (MSDS) for
each chemical product used in your workplace.

¢ Do not use chemicals from unlabeled containers and
unmarked cylinders.
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ALWAYS WEAR PERSONAL SAFETY
EQUIPMENT

Personal safety equipment, as required by the work
conditions, must be used, even if it can cause discomfort
and may take you longer to finish the job. Different work
sites and operations have different requirements for the use
of personal safety equipment. Get acquainted with these
requirements and follow them.
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Protection in welding

Welding can cause fire and explosion danger and creates
air pollution as noxious smoke, gas, and dust (Arc welding).
Welding also generates a strong flash, which may cause
eye damage.
¢ Install flashback arrestors and non-return valves for all
gas cylinders
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Temporary Installations And Tools

Only skilled personal/craftsmen may carry out temporary
installations or change / repair electrical tools.
= Never insert loose wires in receptacles.
Never use home-made fuses.
Do not use defective tools (danger to life).
Send defective tools, cable, plugs, etc for repair.
Do not use worn out or rounded tools
Do not use tools with “Mushroom Head”

Safety & Health Safeguards at Work Place...EPCH...53

z;émfl?mm?
TN 3R FI=-GI7 1 5717 dreft FFAf Fr arfafaferr

S8 YR 1 A HGIAETSTeTsh g1 Fehell & IMciglel &,
AARIT # DI AT THSN I A FS IAd IAUAA F
Gehdll §1 SHS IRUTATGET Tohd & YaTg T¢ Fehdl § 3T
sqford ATEUTRIAT T HIFARIT I FeT 3iTepdisr fFer ard g1
SEY UG IaUle HUT gl gl $H Adel & dR W
AT 7 g¢, 3R e AT F qURY T F SARAT 377
RETIEY

Accident Prevention

Static and repetitive muscle activities

This type of work can be uncomfortable. Static strain
maintains the muscles in the same tension over a shorter-
or longer period. This results in reduced blood flow and thus
less oxygen to the muscle cells, which in turn leads to the
accumulation of waste products. The result is muscle pain,
and in the long-term chronic ailments.
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Catch Words for Ailment Prevention:

Mini breaks, stretch exercises, layout and organization of
the work place, regular training of all muscle groups,
Correct tools. Be aware of strain injury if you are working

with your hands over shoulder height or perform stationary
desktop work.
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Lifting and Carrying

Uniform repetitive is work one of
the main causes of strain injuries.
To reduce the risk of such
ailments you should

Consider:

= Proper work
organization
Job rotation
Break gymnastics
Mini breaks
= Layout of the work place
Also consider how you: Stand, walk, sit, carry, lift, push/pull
Use the correct lifting technique and posture
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Special Activities and Tools

Lifting Equipment

Use only approved equipment, marked with certificate
number and permissible maximum working load.
Defective lifting equipment must be labeled and removed
from the working site.

Nobody must stand under or near a hanging load.
Protect the lifting equipment from damage caused by
sharp edges.

Before lifting, visually check the ropes and slings for
defects

Barricade the lifting zone to prevent unauthorized
entry. The lifting supervisor, rigger and signalman
should stand a distance away from the load

Use tag line to control bulky load

Extend the outrigger fully

Do not stand under suspended load

Do not ride the load
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Working in Congested
Areas

Serious cases of
poisoning have occurred
during work in containers,
boilers, silos, w ells,
pipelines and other
Congested areas with
insufficient ventilation
Poisoning is usually acute.
Ensure that before you
start work in congested
areas, the room is free of

gas and contains enough oxygen.
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Always follow the regulations for installation and operation
of High- and Medium Voltage systems. For additional
g7 3T H information consult the rules and regulations issued by the
5079'?[5’7"7?’ X trade organizations.
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Address these
questions:

» Gas danger?

= Fire danger?

= Lack of oxygen?
Must you carry out work in a
tank or room, which contained inflammable liquids or
-gasses? (Obtain a working permission certificate» issued
by a competent authority, based on prior test
Measurements.)
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Important Topics from the Regulations:

= The aim shall be to work on the installation while de-

energized (disconnected and grounded or Short-
circuited). When working on a High-Voltage installation
it must be de-energized and grounded.

The planning must be thorough and a SJA must be
carried out when working at or near a live installation.
All involved personnel must have completed training in
safety regulations. Each individual must en sure that
he has the required safety knowledge.

Required equipment (first aid - and personal safety
equipment) must be available at the working site.
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Electrical Installation

= To Avoid Risks
= An electrician shall not take the responsibility as the

safety leader (High-Voltage installation) without prior
consultation with the
Professional Engineer or his deputy.

= When in doubt about safety matters always contact the

engineer responsible for safe operation and work or
his deputy.
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Steps That Save Lives

Clearly identify the work location

Disconnect and secure against reconnection
Protect against other live parts

Take special precautions when close to bare
conductors

Check if the installation is dead

Carry out earthing and short circuiting

Issue a permit to work
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Electrical Safety — Temporary Installations

All electrical terminals must be totally enclosed in the
socket-outlet assembly box

Use only industrial plugs. 3-pin plugs are not allowed
to be used in construction sites

Do not leave electrical cables on the ground especially
when they are wet. Elevate the wires.

This will prevent electrical shock, tripping hazards and
damaging the cables

Do not tamper with any electrical installation
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Safety in the wood working industry

When using hand tools

e Use tied-off containers
to keep tools from
falling off of scaffolds
and other elevated
work platforms .

e Carry all sharp tools in
sheaths or holsters.

e Discard old/damaged
tools

¢ Do not use impact tools
such as hammers,
chisels, punches or steel stakes that have
mushroomed heads.
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¢ Do not chop at heights above your head when working
with a hand axe.

e Do not carry sharp or pointed hand tools such as
screwdrivers, scribes, aviation snips, scrapers, chisels
or files in your pocket unless the tool or pocket is
sheathed.

o Do not carry tools in your hand when climbing. Carry
tools in tool belts or hoist the tools to the work area
with a hand line.

¢ Do not throw tools from one location to another, from
one employee to another, from scaffolds or other
elevated platforms.
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When working with Chisels
e Keep the cutting edge of the chisel sharp.
e Do not use chisels with damaged striking ferrules.
e Clamp a small work-piece in a vise and chip
towards the stationary jaw when working with a
chisel.
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When working with Clamps

¢ Do not use the C-clamp for hoisting
( materials.

@tt, e Do not use the C-clamp as a

'ﬁf permanent fastening device.
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When working with Hammers

Use a claw hammer for pulling nails and driving nail s.

¢ Do not strike nails or other objects with the cheek of

the hammer.

Do not strike a hardened steel surface, such as a cold
chisel, with a claw hammer.

Do not strike one hammer against another hammer.
Do not use a hammer if your hands are oily, greasy or
wet.

Do not use a hammer as a wedge, a pry bar or for
pulling large spikes.

Use only a sledge-type hammer on a striking face
wrench.
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When working with Files/Rasps

Do not use a file as a pry bar, hammer, screwdriver or
chisel.

e When using a file or a rasp, grasp the handle in one

hand and the toe of the file in the other.

e Do not hammer on a file.
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When working with Pliers

¢ Do not attempt to force pliers by using a

e Do not slip a pipe over the handles of pliers
to increase leverage.

%\ hammer on them.

e Use pliers with insulated handles for
electrical work.

e Do not use pliers that are cracked, broken or sprung.
¢ When using diagonal cutting pliers, shield the loose

pieces of cut material from flying into the air by using a
cloth or your gloved hand.
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When working with Saws

Do not use an adjustable blade saw such as a
hacksaw, coping saw, keyhole saw or bow saw, if the
blade is not taut.

Do not use a saw that has dull saw blades.

Keep hands and fingers away from the saw blade
while using the saw.

Do not carry a saw by the blade.
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When using a hand saw, hold the workpiece firmly
against the work table.

Do not use wood-working equipment such as circular
saws, radial saws or jointers if they do not have guards
on the saw blade.

Keep control of saws by decreasing downward
pressure at the end of the stroke.

When operating scroll saws, stop the machine before
removing scrap pieces from the table.

Clamp work when using a hole saw.
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When working with Snips
o Wear safety glasses or safety goggles when using

ships to cut materials.

o Wear work gloves when cutting materials with snips.
e Do not use straight cut snips to cut curves.
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When working with Vises

When clamping a long workpiece in a vise, support the
far end of the workpiece by using an adjustable pipe
stand, saw

e horse or box.

Position the workpiece in the vise so that the entire
face of the jaw supports the workpiece.

Do not use a vise that has worn or broken jaw inserts,
or has cracks or fractures in the body of the vise.

Do not slip a pipe over the handle of a vise to gain
extra leverage.
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When working with Screw drivers

Always match the size and type of screwdriver blade
to fit the head of the screw.

Do not hold the work-piece against your body while
using a screwdriver.

Do not put your fingers near the blade of the
screwdriver when tightening a screw.

Use an awl, drill or a nail to make a starting hole for
screws.

Do not force a screwdriver by using a hammer or pliers
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Do not use a screwdriver to punch/ chisel/ pry bar/pull
nails.

Use a screwdriver with insulated handle for electrical
work.

Do not use a screwdriver with wet/oily hands

e Do not use a screwdriver to test the charge of a

battery.
When using a spiral ratchet screwdriver, push down
firmly and slowly.
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WHEN HANDLING ELECTRIC TOOLS
o Keep power cords away from the path of drills, saws,

vacuum cleaners, floor polishers, mowers, slicers,
knives, grinders, irons and presses.

e Do not carry plugged-in equipment or tools with your

finger on the switch.
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o Don’t use tools with damaged cords.
¢ Do not carry equipment or tools by the cord.

Disconnect the tool from the outlet by pulling on the
plug, not the cord

Disconnect before repairing

Turn the tool off before plugging or unplugging it.

Do not leave tools that are "On" unattended.

Do not handle or operate electrical tools when your
hands are wet or when you are standing on wet floors.
Do not operate spark inducing tools such as grinders,
drills or saws near containers labeled "Flammable" or
in explosive atmosphere such as a paint spray booth.
Do not connect multiple electrical tools into a s ingle
outlet.

Do not run extension cords through doorways, through
holes in ceilings, walls or floors.

Do not operate a power hand tool or portable
appliance with a two-pronged adapter or a
two-conductor extension cord.

Do not use a power hand tool while wearing wet cotton
gloves or wet leather gloves.

Never operate electrical equipment barefooted. Wear
rubber-soled or insulated work boots.

Do not operate a power hand tool or portable
appliance while holding a part of the metal casing or
holding the extension cord in your hand. Hold all
portable power tools by the plastic hand grips or other
nonconductive areas designed for gripping purposes.
Do not operate a power hand tool or portable
appliance if the ground pin from the three pronged
power plug is missing or has been removed.
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Mo machine guards / obstructions to hold easy movemant of hand
Usa of PPEs missing - Hand Gloves

Use of PPEs missing - Eye Shiolds

No distance with co-worker

Extremely bad house keeping. The tuba lighting needs to be guarded

Exit blocked, Alsles escape routes blocked. The aisles are not marked

Material spread vulnerabla for fire, Loose electric connections of the machines
Dont’ know what the drum is in side. No effective machines guards.

Flammable material risk of fire, Congestion



Health & Safety

; Prorer use of PPEs - Safoty Holme
Wearing Safety Helmets conriruction site Prorer use of PPEs - Eye Shiolds

Prorer use of PPEs - Ear guard

Prarer use of PPEs - Mask (for Dust & Fuma) Prorer use of PPEs - Mask
Prorer use of PPEs - Eye Shields Prorer use of PPEs - Hand Gloves
Prarer use of PPEs - Apron Prorer use of PPEs - Rubber Boots

Prorer use of PPEs - Mask (for cotton Dust) Prorer use of PPEs - Hand Gloves
{for the safety of hand from chemicals)

Health & Safety

Clean and hyglenic place of work meeting
somae saflely norms.

Fire Extingulshers to meets Fire Emergency
Adequate provision is made for the fighting of fire and evacution in all areas of

the factory or production site.



Health & Safety

Y24

Suffclent workers are to be trained in the use of hose real & fire equipmeants,
by conduction fire drill.

Health & Safety

E’ FIRST AID
maies fafeer :

First aid boxes should be aballable in all areas of the factory,
waoll stocked & with appropriate equipment & workers are 10 be Irained,

Clean and Safe Drinking Water workers.

MSDS

B MSDS should be in place and workers are to be trained on the use of relevant chemicals.
B Approprinte precautions are (o be in place in case of an accidentispill.
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