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Li st of Abbreviations
Abbreviation Full Form

API Application Program Interface

CGST Central Goods and Service Tax

CKD CompletelyKnocked Down

EBN e-way bill Number

EWB e-way bill

GSP Goods and Services Tax Suvidha Provider

GST Goods and Services Tax

GSTIN Goods and Services Tax Identification No

GSTN Goods and Services Tax Network

GSTR1 Goods and Services Tax Fortn

HSN Harmonized System of Nomenclature

ICT Information and Communication Technology

IGST Integrated Goods and Services Tax

IT Information Technology

MIS Management Information System

NIC National Informatics Centre

OoTP One Time Password

PAN Permanent Account Number

QR Quick Response

RFID RadioFrequency identification Device

SGST State Goods and Services Tax

SKD Semi Knocked Down

SMS Short Message Service

URL Uniform Resource Locator

VAT Value added Tax
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1. I ntroducti on

1.1 Background

Introduction of Goods and Services Tax (G&gjosdndia with effect fromlst of July2017is avery
significant step in the field of indirect tax reforms in Indf@r quick and easy movement of goods
across India without any hindrance, all the check posts across the country are abolished. The GST
systemprovides aprovision of eWay Bill, a document to be carried by the person in charge of
conveyance, generatetectronically fromthe common portalTo implement the-Way Bill system,

ICT based solution is required. Hence aaproved by the Goods and Services Tax (GST) Cqumcil

web based solution hdeen designednd developed by National Informaticsre andit is being

rolled out for the use of taxpayers and transporters.

1.2 Purpose and Intended Audience

This document aims to explain the operational pitace on how to use wdiased éVay Bill system.
It alsoexplains the featuresf e-Way Bill systemand roleof the stakeholders wolved in thesystem.

This document isntendedfor registered taxpayers unde6Tand unregistered transporters, who are

the main sakeholders of &Vay Bill system under GST.

1.3 Scope
The scope of this document covers:

Explaining thefeatures of the-&Vay Bill system
Activities of various &ke holders

Regidering and enrolling for the-@/ay Bill system
Processes involved in generation of web baséthy Bill .

Enabling the various modes of te&Vay Bill generation

=A =4 =4 4 4 =4

Managing thesubusers by the stake holders

1.4 URL or Web site address

http s://ewaybillgstgov.in
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2.1 Waybill under Earlier VAT system

2.1.1 In order to monitorthe bulk trade which necessarily takes place through truitk&as
mandatedinder VATt hat each such consignment shal/l be
which were issued from the VAT offices to the taxpayéitsthe end of every month the
taxpayer had to submit an utilisation statement of the forms issued. The intention of the tax
office was thato control the tax evasion being done by few of the tax payaestaxpayer
alsoused to face great deal of hardship while seeking the blank Delivery Nadée/she
would have to make several igsto the tax office At checkposts the trucs, would get
detained fora long time on frivolous groundd hus it was a losdose situation for the trade
as well as the governmerh order to overcome these challengesiesv idedsystem was
introduced In thenewsystem, theéaxpayer couldipload the details of eadhansaction tahe
depart ment ahr obusgehr v e h é internet |, and once u
automatically generate@elivery Note witha unique number, then thimique numbecould
accompany the goods vehicle as a prdofiaving uploaded the transaction. Such a system
would by itselfensurethat oncethe Delivery Noteis issued there could be no possibility of
tax evasion. It was one of the most successful and efficient system of prevention of tax
evasion on one hand amth eGovernance initiative that provided the speedy and efficient
services to the taxpayers on the other hahis system was introduced and used by number
of states.

2.2 e-Way Bill System under GST

Unique Selling PropositiolJSP) of Goods and Serviceaxis One NationOne Taxi OneMarket.
Introducirg a separate way bill for eactaunder the GSBystem wouldlefinitely complicate lhe
compliance and in turn affect theisiness ofthe taxpayerand transporters. Such a systefseparate
e-Way Bill for each State would result in hindrance of movement of goods and free trade from one
State to anothefThe State and Centrabovernment officersvill also find it difficult to crossverify

such eWay Bills if generated independently by each St#enew process is thus requireghich

would ensure that a taxpayer, prior to movement of goods via a conveyactd inform each
transactionos det ail s t o t he t ax depart ment , 0
informed, and then use this ackrledgement number as a valid document accompanying the truck.
The idea is that theaxpayerbe made to upload the details of each transaction to a common portal
through the Internet, and once uploaded, the common portal would autdisnggosrate a docuemt

which can be tracked and verifiegsily by any stakeholder.
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e-Way Bill in GST Rule

Information to be furnished by every registered person prior to commenceméhé of
movemeh of goods and generation ci/ay Bill .

Upon generation of theWay Bill on the common portal, a unigaéVay Bill number (EBN)

shall be made available to the supplier, the recipient and the transporter on the common
portal.

The person in charge of a conveyance shall carrya) the invoice or bill of supply or
delivery challan, as the case may be; and (b) a copy of-thay Bill or the eWay Blill
number.

The details oe-Way Bill generated shall be made available to thepreut, if registered, on

the common portal, who shall communicate his acceptance or rejection of the consignment
covered by the-Way Bill.

The information furnishedavhile generating 4Vay Bill such as 1) GSTIN of recipient, 2)
Place of delivery, 3)nvoice Number, 4) invoice date, 5) Value of gop@lsHSN code etc.

shall be made available to the registered supplier on the common portal who may utilize the
same for funishing details in FORM GSTR.

An officer authoried by the State can intercept any wa@yance to verify the-Way Bill or
thee-Way Bill number in physical form for all inte$tate and intr&tate movement of goods.

A summary report of every inspection of goods in transit shall be recorded online by the
proper officer inspecifiedformat within twenty four hours of inspection and the final report

in specifiedformat shallbe recorded within three days of the inspection.

Where a vehicle has been intercepted and detained for a period exceeding thirty minutes, the

transporter may upload tisaid information ira specifiedformat onthe common portal.

2.4 Objectives

= =4 4 =4 =4

Single eWay Bill for movement of the goods throughout the country
To prevent theevasion of tax

Hassle free movement of gooalsross India

Tracking the movement of goods withvgay Bill number.

Easier verification of the-&/ay Bill by offi cers

User Manual Release Dét&®321 8, Version: 12 Page7
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2.5 Stakeholders

The objective behind introduaire Way Bill is to effectively address the expectations and concerns of

the stakeholders by leveraging the use of ICT.

The following are four kegtakeholders of the'Way Bill:

1

2.6

Suppliersi Generate the-Way Bills and reject the-Way Bills generated by other party
against his/her name, if it does not belong to him/her

Recipients- Generate the-Way Bills and reject the-Way Bills generated bgther party
against his/her name, if it does not belong to him/her

Transporters Generate the-Way Bill's, consolidatedWay Bills and update the vehicle
numbers for the-Way Bill s assigned to hi for transportation by the tpayers

Department Officesi Verify the e-Way Bill s and consignments carried with ta&/ay Bill s.

The Benefits

The major benefits are as follows:

2.7

The traders need not visit tax offices to collect and submit the Way Bill forms as used to be
done in VAT regimes in some states.

Average waiting timeat mobilesquad reduces drasticallyAs the verification of the-Way

Bill is done with the common portal, it will speed up the process of verification and allowing
the vehicle to pass faster.

Selfpolicing by traders. A trader whilgploading gives the identification of the buying trader
who will also account the transaction automatically.

Environment friendlyi The need of the papdéorm of the multiple copies of wayilbis
eliminated. Hence, the tons of paper are saved per day.

Gereration of GSTRL returnsi GSTR1 return of the supplier is aufrepared, hence he
need not haveo upload the same.

Officials saved of monotonous work collecting and matching the manual way bill with the

returns of theaxpayes.

Features of thee-Way Bill System

User friendly Systenii The system is user friendly with lots of easy to use operations by the

users

User Manual Release Dét&®321 8, Version: 12 Page8
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Easy and quick generation of methdd¥here area number of methods are provided using
which the users can easily and quickly generate-tivay Bill s.

Checks and balancésThe number of checks and balances have been introduced as per the
requirements so that errors/mistakes of the users are eliminated.

Multiple modes fore-Way Bill generatiori This systensupportdifferent modes o&-Way

Bill generation. The user can register the mode\Why Bill generation and use them fr
Way Bill generation.

Creating own masteris The user has a provision to create his own masters like customers,
suppliers, products and transporters. The systeititd#es to use them while generating the
Way Bill.

Managing sulusersi The taxpayeror registered person can create, modify and freeze the
subusers for generation of theWay Bill and assign them to his employees or branches as
per need. This system also facilitates him to assign the roles/activities to be played by the sub
user on the system.

Monitoring the e-Way Bills generated against nieThe system facilitates the registered
person to know the number efWay Bills, generated by other registered persons, against
him/her. There is an option to user to reject tedéay Bill s, if they do not belong to him.
Generating the GSTR from thee-Way Bills i Based on thee-Way Bills generated, the
system pulls the GSTR related information and pushes it to thgpayes GSTR1 returns.
This avoids theaxpayes in uploading these transactidetails

Consolidated @Vay Bill i The system supports thansporterso prepare the conidatede-

Way Bill and hand over tohe person in charge ahe conveyance insteadf giving the
multiple eeWay Bill s for movement of multiple consignments like parcel in one vehicle.
Enabling the unregistered transporters to es&/ay Bill i There is a pvision for
unregistered transporters ¢éarol and create a user for him to generateghi®ay Bill s and
update the vehicle numbers.

Alerting the tayayersi The system alerts and notifies the users thrahglweb and SMS
about the various activities like new notifications, rejected EWB, verified EWB, etc.

QR bar code on theWay Bill i The QR code on theway bill helps for easier and faster
verification of thee-Way Bill by the tax officers.

Integrating wih RFID for tracking the movement of tkeNay Bill T The provision has been
made to integrate with the RFID for tracking the movememt\&ay Bill by the tax officers,

without stopping the vehicle on the road.

User Manual Release Dét&®321 8, Version: 12 Page9
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3. Registering aa&WayEnBlosltleemmsg f or

There are four stakeholders who have some stake in the movement of the consignment from one place
to another and hence on te&Vay Bill. They aresuppliers, recipients, transporters and tax officers.

The suppliers, recipients and transportersitwta see that the consignment moves from source to
destination without any hurdles and tax officers want to see that the consignment is accounted by the
supplier and recipient.

To achieve, they need to have access t@Way Bill system. The provisiohas been made for them
to access the system. The GST registered person can register ewahebill and create his user
credentials to use the system. GST registered person @esufdier, recipient or transporter. In case
the transporteis small opeator andnot registeredunderthe GST, then this ystem provides the
mechanism t@nroland create his user credentials to operate on this system.

3.1 Registering by Taxpayers on thee-Way Bill System

The registration mechanism for the G&Xpayes for thee-Way Bill system is a simple process. One
time GSTtaxpayemeed to register on this system. To do that thepayemeed to have the GSTIN
issued undethe GST system and mobile number registered with the GST system with him.

Once a user enters into the URL address ofBiWay Bill System in his browser, the following
screen will be displayed.

User Manual Release Dét&®321 8, Version: 12 PagelO
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© Welcome to Tax Payers and Transporters, Have a nice e-waybill operations
© Now, One Nation One e-Waybill for movement of

« Website Policy + GST Common Portal « National Portal
+ Central Board of Excise

» State Tax Websites

« National Informatics Centre

» Security Policy
« Disclaimer

»+ Goods and Service Tax Network
This site can be best viewed in Firefox 43.5 and above IE 11 and above,chrome 45 and above. To check your browser version dlick hers
Figure 1:E-way bill Portal

On thee-Way Bill portal, a first timeGSTINc a n
Then the

regi s
link under registration option user

The registration form is shown below.

Latest Updates -19/03/2018

« Kerala Govt. has issued notification for e-waybill
system from 1 8

« Uttarakhand Gowvt. has issued nofification for e-waybil
system from 01/01/2018

« Rajasthan Govt. ha
system from 2

« One e-way bill for movement of goods between Tax
Payers of Kamataka Rajasthan and Uttarakhand

+ SMS module has been released

« Bulk generation of EWB is available now

+ APlinterface are available in pre-production

ued nofification for e-waybil

goods throughout the country

© 2018 - Powered By National Informatics Centre

ter

E - WAY BILL SYSTEM

E-Way Bill Registration Form

Enter GSTIN

LZ2YevV

Enter the code as shown above

Q

Figure2: eWay Bill registration form 1.

The user needs to enteis/herGSTIN numberalong with the displayed captchan d

to submit the request. Once the request is submitted the user will be redirected to the following page.

shall
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E-Way Bill Registration Form

Enter GETIM D4BQSPAIEIRE1LG

HZ NGH Q

Enter the code as shown above

Applicant Mame CHAMDIGARH_TX
Trade Mame MNAT TEST

Line 1 Raliway StationGollahaliGHS

- hdress Line2  petamangslaCHANDIGARH

City CHANDIGARH

PIN: 562123

State: CHANDIGARH v
Mail 1D serra T34 {@gmail com
Mobile s 400

Mote: If the details shown abowve have changed or incomrect then click on "Update from GST
Common Portal' button or click on "Send OTH

Update from GST Common Portal

Figure 3: eWay Bill registration, form2.

In the above mentioned formpplicantname, Tradename Address Mail ID andMobile Number are

auto popultedonce the user enters his/her GSTIN number along with displayed cdptbieadetails

have been changed or are incorrect, the user nee
the lates data from the GST Common Portblser needste | i ck on 6Send OTPO6 to
Once OTP is received on the registered mobile number, user needs to enter the OTP and click on
overify OTPoto verify the same and validate.

Next, the user needs togvide his choice ofUser ID or username, which he/she plansise to
operate his account on thegstem. Username should be ab8ub 15 alphanumericharactersand
caninclude speciacharactersA Unique user name should be given by the user, which is not there in

User Manual Release D6ét&3?1 8, Version: 12 Pagel?2
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the systemOnce a request for registration is submitted, the system validates the entered values and
pops up the appropriate message if there is any error. Otherwise the wesevithnpasword is
created andegistered withe-Way Bill System The tax payer can use this registered username and
password to work on the system.

Tips for Registration

1. GSTIN number should be in hand.

Registered mobile number should be with the user.

3. The username should be of at least 8 characters with a combination of alphabkts
z),numerals(®) and speci al characters (@ 1
15 characters.

4. The password should be of at least 8 characters.

5. Keep your Usrname and Password securely.

N

As explained previously, thiansporter, who is uregistered inGST system,cannot register using
the previous optionHe/sheneeds toenrol on this system by providing his business details. After
authenticating these details, the system genethgsl5 characters ofransporter ID and user
credentials for him. Thenrolmentform asks for his PAN details, business type, business place,
Aadhar or mobileauthentication.

For enrdling, the urregistered transporter has to open #&ay Bill portal and select the
Enrol ment for Transportersd option. On selecti

User Manual Release Dét&®321 8, Version: 12 Pagel3
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I Application for Enrollment w/s 35(2)
1.  Select Your State ™ - Select Siae - hd

2. | (a}Legal name (Enter Mame as per PAN)*

() Trade name, it amy

Type of enrolmeni

Twvarehouse/Depot lGodown [iCold Storage  [TTransport services
4. Constitution of Busineas (Please select the Appropriate) ® - Saloct Constitution - [
iR s e
{a). Address
Building Mo /Flat Mo ® Floor No.®
Mame of the Premizes/Bulding * HoadiStreet *
Gy Town/LocalityVillage = Taluka/Biock™
District ® PN Coe®
Stegas _ Select State - w
Latitude Longitude

Email Address Telephone Mumber with STD sSTD Telephone
Fax nurmier with STD =TD OfficeFax
(c). Mature of premises & Onwm Leased Rented Consent Shared ‘Others:

II Cro you hawe aadhaar number of Proprietor or Main person of Company / Firm O Yes - No

1 on benalf of the holder of Aadhaar number give consent to “Goods and Services Tax Network” to obtain my details from UIDAI for the purpose of
authenticaion. "CGoods and Services Tax Nebtwork” has informed me that identity information would only be uscd for validating identity of the Aadhaar
holder and will be shared with Central Identities Data Repository only for the purpose of authentication.

Aadhaar Mo (Prop or Main person Mame (A= per Aadhaar)*
of Compamy / Firn) *
Maobile No (45 per fadhaan)® Verify OTP Received from Aadhaar ®

Verify OTP

Werily Detal & Send OTP

II

Address Proof Erowse...
Upload

1D Proof Browse...
Upioad

H Login Dctails

o =

Password =

Confinm Password *

H

I heareby solemnly affirm and declare that the information given herein above is true and comect to the best of my knowledge and beliel and nothing

has neen concealed thensfrom.
=

Figure 4:e-Way Bill Enrolment.
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1 The user has to select théa® and enter his legal name as given in his PAN and PAN
number. Thesystem usegets it validated bpn clickof6 Val i dat e6 butt on.

1 The userhas to then select the type of enrolment and constitution of business (Partnership,
ProprietorshipPublic/Private Limited etc.)

91 After that he will enter his business details and contact details.

i The user has to then enter his Aadhaar number relatedsdét@diadhar card is available
with him and verify them through OTBent to his registered mohil&@he user can also
provide his consent to GSTN to use the Aadhaar detais declaration of enrolmeity
clicking on the checkbox

1 If the Aadhar numberis not available, user has to enter the mobile number and mobile is
authenticated by sending the OTP to it.

1 The user can then upload the Address and ID pi@ud and Polpy clicking on respective
6Upl oaddé buttons

9 After this usetas to createasernamend passwortbased on his choicand rules mentioned
for username and password creation

9 The user has to themovide his declaration regarding the correctness of the given information
by clicking on the checkbox.

9 Once theuser ¢ i ¢ k saved h & utheSsygstem generates the 15 digits TRANS ID and
shows him. ThisTRANS ID, he carprovideto his clients toenter inthe e-way bill so asto
enable the transporter to enter the vehicle number for movements of goods.

3.3 Forgot Password

If the eWay Bill user fagets his password for his usernaine,needs tenter thebasic information

of GSTIN in the followingscreen. On successful verificatidie can use this option to get the new
onetime password through SMS to his molmsiemail on his email addresgsingthis passwordhe
can login and create his new password.

E-WaAY BILL SYSTEM

User Name *

GSTIN § Transin =

= =
State - Select State - -

Pincode of Principal place
of Business

[ Please fill out this field. |

Registered Maobile Mo =

Email Address

AE ™N o 2

Enter the code as shown abowve without spaces:

oo ==

Figure5: Forgot Pasvord.
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If the details entered are not matching with the GSTIN data available in the system, the system pops

up message saying so. If the tax payer has updated his de@83 i€ommon Portal, but is not being
reflectedintheevay Dbil |l system, he can select O6Update de
the latest data from the Common Portal and updates and he can try again the same so that he can get
the SMS to his ng mobile.

3.4 Forgot User Name

If the user of theeeWay Bill system ls forgotten his usernambe needs to enter the basic
information of GSTIN in the following screen. On successful verificati@ncan use this option to
gethis user name. On entry of his GSTIN, the system will send the username to his mobile number
through SMSandmail on his email address

E - WAY BILL SYSTEM

Forgot Usermname

Enter GSTIN / Transin *

State * - Select State - ¥

Pincode of Principal
Place of Business =

Registered Mobile No *

Email Address

4 7Y3 0

Enter the code as shown above without spaces:

= E3

Figure 6: Forgot Username.

If the details entered are not matching with the GSTIN data available in the systaystdm pops

up message saying so. If the tax payer has updated his details in GST Common Portal, but is not being
reflectedintheevay bil |l system, he can select o6Update de
the latest data from the Common Pograt updates and he can try again the same so that he can get

the SMS to his new mobiknd mail on his email address

User Manual Release Dét&®321 8, Version: 12 Pagel6
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4. Openi negVatyh 8l st em

4.1 Logging into e-Way Bill System

To open ollogin to thee-Way Bill sysem,user should haveegistered irthee-Way Bill system, if he

is the GSTIN holdeor heshould have enrolled ithe e-Way Bill system, if he is GST uregistered
transporter. The user can read tepter3 to know how to register oenrd into the e-Way Blill
system.

The user has to open tleeWay Bill portal and enter his username and password along with the
displayed captcha. On successful authentication, the system shows him the main meptW\dthe
Bill System.

4.2 Main Menu
The main menu lists the options available to a teseperaten thee-Way Bill .

GOODS AND SERVICES TAX
E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

e-Waybill

m Consolidated EWB
] A Latest Updates -19/01/2018

EX Reject
’5! Reports = Android APK for Tax Payers has been released. Please go to Registration-->For Android and register

your IMEI. You will receive a link as SMS to your mobile, download the APP by clicking that link and install
& My Masters on your mobile

;iﬁ User Management

Registration
Update
Grievance

Figure7: Main Menu
In the middle, the system shows the Latest updates available for the users.
On the left hand side, the system shows the main options.afbey

1 eWayhill T It has sukoptiors for generating, updating, cancelling and printing ¢i&/ay
Bill along with the option of extending the/éay Bill.

1 Consolidatece-Way Bill i It hassuboptiors to generate, rgienerate and prirdonsolidatd
e-Way Bills.

1 Rejecti It hastheoption to reject the-Way Bill generated by others, if it does not belong to
the user.

1 Reportsi It hassuboptions forgenerating various kinds of reports

User Manual Release D6ét&3?1 8, Version: 12 Pagel?
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1 My Mastersi It has suboptions to create the users masters like customers, suppliers,
products, transporters.
1 User Managemerit It hassuboptions for the users to create, freazgdatehe subusersand
change passwords for subers
1 Registratiori It hassuboptions to register for SMS, Android ApSPand API facilities to
use.
1 Update It has suboptions to update the details as Transporter/Taxpayer and GSTIN details
from common portal.

1 Grievance It has sukoption for generating the Detention report based -@va§ Bill number

User Manual Release Dét&®321 8, Version: 12 Pagel8
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5. OptiwmdcdeWayi Bl

e-Waybill

Generate New
Generate Bulk
Update Part B/Vehicle
Update Vehicle-Bulk

Extend Validity

Update EWB Transporter

Cancel

Print EWB

Figure8: Optionsunder eWay Bill.
5.1 Generate New

Whentheuser sel ectowaytlllé D@k n ®maweebitlée ropét i on, the fo
screen will be displayeallowing the user to enter tlreeway bill requestdetails This option is used
to generate the neg/\Way Bill .
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Tansacton Typa®  @OutwardOinward | SUb Type* @Sy Obpes Oubwon  OSKOOM  ORetizest Not Knewn Ot Own e OEertutien or P OLmeSaes  OOtars
Documant Type® | Tax inwone v Document No® st . srondhs
Bl From Despatch From
Name BHOR_TX o0 Address Ralway SaanGoliahaliGHE
GSTIN® 10808FPA3B0E1ZE o NolomangalaBiHAR
Eate* BiAR v Flace BHAR
Prcode * 2123 aHAR v 0
BETo Srip To
Nama o0 Adcress
GSTIN® u
Sate* o v Flace
Fincode * LS v @
Producy Nane Desacoption Hay Cusntty Unit®  VokaoTioodhe Ve o | * Tiue Mt G Sabe Coner ) *
&
Total AmountTate Avount * OGST Amount * EGET Avount* GST Avount* CEES Amount* Totad Inw. Vidue*

PART-B

Transparier Name Transpocier ID* ©  Approvmale Distance {in KM)* o
Mode * ®Road ORat Oar Osnp
Vehicke Type * @ Regutar O Over Dimensicnal Cargo
Vehicke No * °
Transgorer Dac. No. & Dot zoanis |

Figure9: Generating Neve-Way Bill.

Before going for generating a neeWay Bill, the user should have the Invoice/Bill/Challan
document/details in his hand and user should know the, Transporter Id, through whom he/she is going
to move the consignment or vehicle number through which the consigisbeitig moved

In thee-Way Bill ertry form, first the user needs to select the type of transactiatward or inward.

The outward indicateshe user is supplying the goods and inward indicates the user is receiving the
goods. Depending upon the type of transaction selected, the syslieshaw the suktype of
transactions. The user needs to select theypéaccordingly.

Now the user needs to select the type of document from the drop down menu as per the document in
his hand. The user will enter the document number and select thefd&wcumentas given irthe
document (invoicghill or challan) The system will not allow user to enter the future date.

For an outward type of transaction, in the OFror
auto populated with the usdetailsi n 6 Bi | | Fromd and.IféhDaddrpsa bfc h Fr
pl ace of dispatch of goods is different ,thee om t he

user is allowed to edit the addresxordingly

User Manual Release D6ét&3?1 8, Version: 12 Page20



NATION
4 TAX

1G] EWay Bill System

ille
M

Foraninwad type oft r ans act i o nsectian,mante,hGSTINaddressamd Stateneed to be

filled by the user. It can be auto populated if the userhaseened t he corMastegAnor de't
S u p p loptierr Peése eferto chapterd on My Mastery. Whena user enters-2 characters of the

consignor, the system allows the user to select the consignor name hehteéis ented in the

supplies masters All the other fields like GSTIN, from address are auto populated after selection.
However, the system allows the user to edit. If the supgiister has not been entered by the user,

the system will allow him to enter the name, GSTIN and address details. If the supplier is un
registered for GST, then the user has to enter the GSTINR&S indicating that the supplier is
6Unregi stered Personb.

For an outward type of transaction, the user needs to enter the name, @&irdésand Statef the
consignee in the O6TO0 section. The consdtienee de't
consi gnee dastediClieatsdaption Pldase refer tchapterd on My Mastery. When

the user enterd-3 characters of theoasignee name, the system allthe user to sett the consignee

name which he hasnteed in the masterll the other fields like GSTINthe address arauto filled

and is also editable by the userf t he addr espl aode tihse d&iSfhfi eor eTnotd f r
address user can edit t he [themmster as ndtdden enterédofa@d s e c t
the consignee, the user shall enter the complete details. Here, also the user has to enter the URP in
GSTIN columm, if the consignee is dregistered person.

For an inward type of tr ans ac tandoaddressrof the heeipiedtT O6 s
areauto populated with the user details. If he has the additional places of business, he will be allowed
to sdect the place. Herén spite of auto update, the user is allowed to edit the address.

Now, the wuser needs .tPmdue detadsrcanbehapto gpputatechif th aseradhasl s 6
entered the productedt a i MastersAnP r6o d (Rtetiss @fer to chapter9 on My Master3. By

entering 23 characters of the product name, which is being transported, the system allows the user to
select the product name which was updated in the mdstersn previously All other fidds under

this section like description, HSN, Unit, Tax rate are auto filled from the master. The user needs to
enter the quantity and taxable value of the product mentioned in the document. The user shall add

multiple products by clicking orll . Based on the taxable value and rate of tax, the system will
calculate CGST, SGST, IGST and CESS amount. The user is allowed to edit this amount also. It may
be noted that the system will show 8&ST and SGST tax rate for fiatstate moement and IGST

tax rate for ingr-state movement.

Now, the user needs to select the mode of transportatimad, rail, air or ship and the approximate
travelling distance betweethe selected supplier (source) to recipient (destinatiomder PARTB
section If the goals arebeing moved directly by the user himself, then he can enter the Vehicle
Number without entering the transporter detdtisnay be noted that the approximate distance to be
entered is the distance the consignment is being moved within the conmtagei of import oexport.
Secondly, in case of export or import, the GSTIN will be URP and pincode and state will be 999999
and 6Outside Countryo.

If a user is carrying out the transportation throaghird party, then he /she will generate thavay

bill by entering théransporter idiransporter document number and date given by the transporter. The
transporter ID can be auto populated, if the user has eehténe transporters details in
@Master#\ Transportesd (Please eferto chapterd on My Master$. By entering 23 characters of the
transporter, the system will allow the user to select the transpatane which was entered in the
master. If the transporter ID is entered, the generat&th¥Bill will be forwarded to the concerned
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transporter login account, allowing the transporter to enter the vehicle number while goods are getting
moved.

It may be noted thaf the transportation details like vehicle number or transport document number is
notent ered, then the system gener-At8ki pbe temporar

| f the goods are being moved in the 06O0Over Di me
Vehicle type as O so that he can get additional validity period as per the rules.

If a transporter is generating teéNay Bill on behalf of the consignor/consignee, then the complete
e-Way Bill entry form will be entered by him to generate ¢h#&/ay Bill. Here, the system allows him
to enter both the consignor and consignee detailowftblocking any column.

Once a request farWay Bill is submittedvith PartB details the system validates the entered values
and pops up appropriate message if there is any error. Oth&Wiss Bill in the EWBO01 form will
be shown with the uniquedigit number.

The e-Way Bill will not be valid for movement of the goods without the vehicle entry iretvay

bill form. Once the vehicle number is entered, the system will show the validity eftige bill. This
indicates the user to get the goods mowétin that validdate. The validitytime is midnight of the
validity date.Otherwise the movement of goods becomes illegal. The user can take the print out of the
e-Way Bill from there. Please afer to chapter5.8 for printing e-Way bill).
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Figure1Q: GenerateeWay Bill .

Tips for easy and quick generation efvay bill

Mandatory fields are indicated sy

Mandatory fields for GSTR are indicated witl® . It is advisable to enter these fielg
so that automatically GSTRis prepared for next month.

Please ensure that you have the document details of the goods, to be moved,
before starting the data entry.

Please ensure that you have vehicle number in fiandoad and transporter ig
document number and date for movement by rail, air, or ship before starting th
entry.

Please ensure that your regular clients, suppliers, products and transporters de
entered i n the masdckandadcsurate generaton eiyobill. ¢
Please ensure that document number is entered with alphanumeric valug
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5.2 Generate Bulk

The system enables the user to generate bwikyebills. Abulk eWay bil is usedwhen a user needs
to generate multiple-8vVay Bills at one shot.

For generating a Bulk-@/ay Bill the user needs to have the EWB bulk convertathe excel file
which helps the user to convert the multiplé/ay Bills excel fileinto a singleJSONfile.

To generate a Bulk-&/ay Bi | | , user needs toe Bellk@tunder stulbe
6 -®Vaybilld . The following screen wil/ be displayed.

E - WAY BILL SYSTEM

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR_TX - User : Tax Payer

Bulk Upload & Generate Eway Bill
Upload Json File (Max 5MB) Choose File | Mo file chosen

ES N

Figure 1: Generate Bulk

The user has to choose file and select the J&QM uploadedmaximum allowed file size for upload
is 5 MB). Once aJSON file isfromt he user s system, the wuser needs
the eWay Bill portal and caruse the fildo generatéulk e-Way Bill.

E - WAY BILL SYSTEM

29AMRPV8729L1Z1-NIC TESTING 2
Bulk Upload & Generate Eway Bill

Upload Json File | Choose file | No file chosen
i Upload & Generate \

SINo [Supply Type |Doc No Doc Date |Other Party Gstin Supply State Vehicle No |No of Items [Eway Bill No Bill Generated Date IEI’I’OI’S
1 IN 34rf 02/04/2016 [29AAACG0569P1Z3 |CHANDIGARH 2 191000001239 |20/09/2017
2 IN 34rf 02/04/2016 [29AAACG0569P1Z3 |CHANDIGARH 2 151000001240 |20/09/2017

Figure 2: Generating antploading Bulk EWB.

After processing the JSON file, the system generates-AhvayEBills and shows the EWB for each
request. If it is not possible it will show the error for each request.

Note: Please refer Bulk-ay Bill generation manual for detailédformation and procedure to
generate the bulk-@/ay Bills.
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5.3 Update Part BNMehicle

This option can be usead update the vehicle number thfe eWay Bill, if it has not been entered
while generatinge-Way Bill or vehicle has been changed for moved goods because of various reasons
like transit movement, vehicle breakdown etc.

The present transporter is enabled to update theBP#rthe transporter has not been assigned to the
e-way bill, the generator carpdate the PaiB.

Whentheuser selects the -6ppdaheWaybdler cpei Nm,b tshud f o
screen will be displayed. In this form the user needs to check at least one esptignbill No/
Generated Date/Generator GSTIN accordingly.

GSTIN :10BQSPA3829E1ZS - Legal Name : BIHAR _TX - User : Tax Payer

Update Vehicle Number

Showe-Way Bill By:  @e.way BiliNo  OGenerated by me(Date)

Entr eWay Bl o.

Figure13: Updating of Vehicle No, form 1.

After entering the corresponding parametbg system will show the list of relatedwigay bills for
those parameters. Here, the usalt click on the select for the correspondingvay bill for the
vehicle update. Next, the useill be redirected to the following form.
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